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Application for Employment for Position of Police Officer
We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, disability, marital or veteran status, or any other legally protected status
The Following Items are Required Application Materials
1) East Hampton Police Department Application for Employment for Position of Police Officer
2) CHIP Physical Ability Certification Card
3) Copy of College / University Transcript, DD214 Military Service Form, or Current Police Officer certification Card
4) Drug Testing Supplement
5) Non-Smoking Statement
6) Body Art Acknowledgement
7) Writing Sample
A complete application package must be on file with the East Hampton Police Department Clerk in order to be considered for this position. 
Minimum Qualifications
· Age: Twenty-one (21) years of age.
· Education: High School or General Educational Development (“G.E.D.”) Diploma.  Applicants with an Associate Degree or equivalency (60 credit hours) at an accredited college/university, with four years active military experience; or that are Connecticut certified police officers at the time of application are preferred.  Candidates must provide a High School Diploma and, if applicable, a college/university transcript documenting the completion of an Associate Degree or credit hour equivalency, a copy of the DD214 form documenting four years of active military experience, or a copy of his/her current police certification with his/her application materials.
· Driver’s License: Applicants must possess and maintain a valid driver’s license and submit to a review of his/her driving history.  An individual may not be considered for appointment if he or she has had a major violation conviction within a three year period; or suspension or revocation of a license for any reason in the past five years.  A valid Connecticut Driver’s License is required at the time of appointment. 
· Residency Requirement: Candidates must be U.S. citizens and shall be required to reside within thirty (30) minutes travel time of headquarters prior to completion of the probationary period. 
· Physical Examination: Must meet departmental physical fitness standards at the 50th percentile level certified through CHIP, Inc. prior to application. A copy of valid CHIP certification card (both front and back) must accompany application materials.  A POST – Officer, pre-employment physical examination is required prior to appointment in accordance with departmental standards. 
· Drug Testing: Candidates shall be required to submit to a drug test as part of the pre-employment medical examination.  Applications must complete the Drug Testing Supplement to the Employment Application.  Failure to do so will automatically disqualify your application for the position.  
· Non-Smoking Requirement: Due to the physical demands of this position, the Town of East Hampton requires that all qualified candidates certify that they are non-smokers.  Applicants must complete the Non-Smoking Statement as part of the application process and candidates must have refrained from smoking for the past six (6) months.  
· Body Art: As a condition of obtaining and continued employment with the Town of East Hampton Police Department, all Police Officers hired on or after January 1st, 2014 shall adhere to standards regarding Body Art.  Applicants must complete the Body Art Acknowledgement.  Failure to do so will automatically disqualify your application for the position.  
· Character Requirement:  Candidates must meet the highest legal and ethical standards.  No applicant will be accepted with any drug related conviction, felony conviction, conviction for any Class A or Class B misdemeanor or any conviction for domestic violence.  Candidates will undergo a rigorous background investigation, including a polygraph.  An applicant may be disqualified for poor employment history, recent use of illegal drugs, or previously undetected criminal activity.  
· Any omission, falsification, fabrication, lie or misleading statement made in this application or made in connection with the consideration of your candidacy will automatically result in disqualification from further consideration with the Town of East Hampton.   
· Note –Applicants are not required to disclose the existence of any arrest, criminal charge or conviction, the records of which have been erased pursuant to Connecticut General Statutes sections 46b-146, 54-76o or 54-142a.  Criminal records subject to erasure pursuant to sections 46b-146, 54-76o or 54-142a are records pertaining to a finding of delinquency or that a child was a member of a family with service needs, an adjudication as a youthful offender, a criminal charge that has been dismissed or nolled, a criminal charge for which the person has been found not guilty or a conviction for which the person received an absolute pardon.  Any person whose criminal records have been erased pursuant to sections 46b-146, 54-76o or 54-142a shall be deemed to have never been arrested within the meaning of the general statutes with respect to the proceedings so erased and may so swear under oath.
Job Description and Environment
This is a patrol police work position involving the responsibility for the protection of life and property; the prevention, detection and investigation of crime; and maintaining law and order.  Assignments are received from superior officers and are carried out in accordance with established police rules and procedures.  Police Officers must use their own judgment and act without supervision in meeting emergencies.  Work is reviewed through reports, on-the-job inspection and observations of results obtained.  Patrol police are required to carry out their duties under all conditions of weather.  Hazards to personal safety arise from both personal, mechanical, natural sources and include possible loss of life.  
Essential Job Functions include but are not limited to the following:
· Patrol an assigned area on foot or in a patrol car.  Continuously check windows and doors of business establishments and of assigned private homes; investigate any suspicious activity or condition 
· Maintain continuous enforcement of motor vehicle laws, criminal statutes, and local ordinances
· Assist stranded motorists, injured persons, and ill persons.  Escort and guard payroll deliveries and tax deposits 
· Give information concerning street and building locations, routes, bus schedules, etc.
· Investigate reports of wanted or missing persons or property
· Conduct arrests, fingerprint and process suspects
· Prepare written reports for the Prosecuting Attorney, presenting all of the facts pertaining to a particular crime
· Testify in court and present evidence
· Direct traffic at assigned area or as indicated and conduct parking enforcement
· Prepare reports of all activities and complaints
· Report unsafe and hazardous conditions while on patrol
· Conduct accident investigations
· Conduct public talks and before special interest groups to speak on various aspects of police work
· Perform clerical duties 
· Respond to medical emergencies
Method of Selection
Non-Certified Applicants: Candidates who successfully pass all phases of the examination for this position will have their names placed on an Eligible List. 
The Examination process includes:
	Method of Selection					Weight
· Certification of Physical Ability 				Pass / Fail
· Written Examination 					Pass / Fail
· Oral Board Interview					Pass / Fail
Written Examination: The written examination will be scheduled on an individual basis. Information confirming the exam date and including the exam time and location will be mailed to you prior to the date of the examination.  The minimum passing score on the written examination will be based on an acceptable passing rate as determined by the Office of the Chief of Police.  You must pass the written examination to be eligible to be invited to the oral board interview.  Candidates who fail to achieve the minimum passing score on the written examination will be disqualified from any further consideration for the position.  (The Town of East Hampton reserves the right to administer a second written examination at its discretion) 
Oral Board Interview:  The last phase of the examination for Police Officer will be an interview before a panel of police and/or personnel representatives.  This phase of the examination is designed to aid in the determination of a candidate’s maturity, communication skills and motivation for the position.  The Town of East Hampton reserves the right to limit the number of candidates who are invited to the oral interview.  Candidates who have passed the written exam but who have failed this portion of the exam will be disqualified at this time from any further consideration for the position of Police Officer.  
Certification on Physical Ability:  All candidates are required to produce evidence of physical ability as certified through Complete Health and Injury Prevention, Inc. (CHIP Inc.).  Ability is defined according to Town of East Hampton Police Department Standards (50th percentile).  Evidence of certification is the candidate’s responsibility and is to be obtained separately from the Town of East Hampton recruitment process.  To participate in the physical ability testing, candidates must register with CHIP, Inc. by completing a registration form and mailing it directly to CHIP, Inc.  The Physical Ability Test is designed to determine if an applicant has sufficient physical strength and agility to defend him or herself and/or subdue a violent person.  (See CHIP, Inc. materials for detail) 
Background Investigation:  A thorough background and character investigation will be conducted for the specific purpose of obtaining pertinent data for the East Hampton Police Department to consider in determining suitability for employment as a Police Officer.  Eligible candidates will be requested to authorize a release of personal information, including but not limited to educational, financial/credit agencies and institutions, medical history, employment history, legal complaints, arrests or convictions and motor vehicle history.  
The Police Chief reserves the right to reject any eligible candidate whom, on the basis of background and character investigation or medial examination, does not appear to be the most suitable qualified candidate for the position in accordance with provisions of the Town of East Hampton Personnel Rules. 
If you fail to appear for any part of the examination process, or if you do not pass any part of the examination, your name will be removed from any further consideration.  An individual appointed to the position must satisfactorily complete a 12-month probationary period.  
Application Process
Applications are available online at www.easthamptonct.gov.  The application may also be picked up at the East Hampton Police Department during normal business hours.  Failure to fully complete and submit all application materials will automatically disqualify your application and application materials will be returned back to you.  The Town East Hampton provides reasonable accommodation to persons with disabilities in accordance with the Americans with Disabilities Act (ADA).  If you need an accommodation in regard to the application or testing process, please contact the Police Clerk at (860)267-9544.
 (Please Type)
Date of Application  	Click here to enter a date.
Position (s) applied for		Choose an item.		
How Did You Learn About Us?		Choose an item.
Applicants Personal Data
Last Name 	Click here to enter text.	   First Name	Click here to enter text.	Middle Name 	Click here to enter text.
Address (Number / Street / City / State /Zip)	Click here to enter text.
Social Security Number		Click here to enter text.
Phone Number			Click here to enter text.
Business Phone Number	Click here to enter text.
Cell Phone Number 		Click here to enter text.	
Email Addresses		Click here to enter text.
Connecticut Driver’s License #	Click here to enter text.
Yes / No Questions 
Have you ever filed an application with us before?	Choose an item.
If yes, give date 		Click here to enter text.
Have you ever been employed with us before?		Choose an item.	
If yes, give date		Click here to enter text.
Do any of you friends or relatives, other than spouse, work here?	Choose an item.
Are you currently employed?	Choose an item.
May we contact you present employer? 		Choose an item.
Are you eligible to be employed in the United States?	Choose an item.
(Verification of identify and eligibility to work in the United States will be required upon employment)


Application Disqualifiers:
Are you 21 years old or older?								Choose an item.	
Has your driver’s license been suspended for ANY reason during the last 5 years?	Choose an item.		
Have you been convicted of 4 or more motor vehicle violations in the last 3 years?	Choose an item.
Have you been convicted of a Felony or Class A or B misdemeanor?			Choose an item.
Have you been convicted of a domestic violence related offense?			Choose an item.
Have you used ANY tobacco product (Cigarette, Cigar, Hookah… etc) within the last
6 months?										Choose an item.
Do you have Body Art that is in violation of the attached Body Art Acknowledgement? 	Choose an item.
Have you used cocaine, LSD, misused a narcotic prescription, or committed any
undetected felony drug use? 								Choose an item.
	

If you have answered yes to any of the above, your application will not be accepted and will be returned to you.  
Are you a citizen of the United States of America?					Choose an item.
If you answered no, your application will be returned.  POST Certification requires US citizenship. 

Have you previously applied for the position of Police Officer with the 
Town of East Hampton?									 Choose an item.
Have you previously applied for any position of employment with the 
Town of East Hampton?									Choose an item.

Availability 
What date are you available for work? 	Click here to enter a date.
What is your desired salary range? 	Click here to enter text.
When are you available to work? 	Choose an item.
Are you currently laid off and subject to recall?	Choose an item.
Can you travel if the job requires it?	Choose an item.
Other Qualifications
Please summarize any special job related skills and qualifications acquired from employment or other experience below.
Click here to enter text. 


Specialized Skills 
Please summarize any specialized skills e.g. licenses, certificates, equipment operations etc…

Click here to enter text.

Additional Information
Please state any additional information you feel may be helpful to us in considering your application. 

Click here to enter text.


Given the essential functions and other requirements of the position of police officer described above, are you capable of performing in a reasonable manner, with or without a reasonable accommodation, the activities involved in the job or occupation for which you have applied? A review of the activities involved in such a job or occupation has been given.

Choose an item.

References
Please list 3 references who will attest to your suitability in this position and be able to discuss your character.  Please list their names, addresses, phone numbers and email .
Click here to enter text.
Click here to enter text.
Click here to enter text.
Education
Please list your complete educational record below, including all educational institutions attended beginning with high school (if any).  In the “Notes” sections, please indicate how many years you spent at each institution, the degree earned (if any), etc.  

High School Click here to enter text.				
Diploma 	Choose an item.	GED	Choose an item.

Undergraduate College  Click here to enter text.		
Degree		Choose an item.	Type of Degree Earned 		Click here to enter text.

College	  Click here to enter text.		
Degree		Choose an item.	Type of Degree Earned 		Click here to enter text.

Graduate / Professional    Click here to enter text.		
Degree		Choose an item.	Type of Degree Earned 		Click here to enter text.

Other	 Click here to enter text.				
Degree		Choose an item.	Type of Degree Earned 		Click here to enter text.




Specialized Training / Apprenticeships
Please detail any specialized training or apprenticeships you have had which are relevant to this job posting.

Click here to enter text.

Military Service
Did you serve in any branch of the United States Military? 	Choose an item.
If you answered yes, which branch of the service did you serve in? 	Choose an item.
If you served in more than one branch of the service please indicate your additional service below. 
Click here to enter text.

When did you serve? 	Click here to enter text.
What was the characterization of your service when discharged?		Click here to enter text.
Are you still obligated to the military? If so please explain the terms of your obligation below. (e.g. reserves) 
Click here to enter text. 

Please describe any job-related training you received in the United States Military below.
Click here to enter text.

Employment Experience
Start with your present or most recent employment. Include any job-related military service assignments and volunteer activities. You may exclude organizations which indicate race, color, religion, gender, national origin, disabilities or other protected status.  Please list ALL previous employers. 

Employed by 
Click here to enter text.
a. Began employment on 		Click here to enter a date.
b. Finished employment on 	Click here to enter a date.
i. Hourly Rate / Salary 	Click here to enter text.
ii. Work Performed while employed 	Click here to enter text.
Click here to enter text.
c. Began employment on 		Click here to enter a date.
d. Finished employment on 	Click here to enter a date.
i. Hourly Rate / Salary 	Click here to enter text.
ii. Work Performed while employed 	Click here to enter text.
Click here to enter text.
e. Began employment on 		Click here to enter a date.
f. Finished employment on 	Click here to enter a date.
i. Hourly Rate / Salary 	Click here to enter text.
ii. Work Performed while employed 	Click here to enter text.
Click here to enter text.
g. Began employment on 		Click here to enter a date.
h. Finished employment on 	Click here to enter a date.
i. Hourly Rate / Salary 	Click here to enter text.
ii. Work Performed while employed 	Click here to enter text.
2) 
Click here to enter text.
a. Began employment on 		Click here to enter a date.
b. Finished employment on 	Click here to enter a date.
i. Hourly Rate / Salary 	Click here to enter text.
ii. Work Performed while employed 	Click here to enter text.
3) Click here to enter text.
a. Began employment on 		Click here to enter a date.
b. Finished employment on 	Click here to enter a date.
i. Hourly Rate / Salary 	Click here to enter text.
ii. Work Performed while employed 	Click here to enter text.


Professional Activities
Please detail any professional, trade, business, or civic activities and offices you have held.  You may exclude membership which would reveal gender, race, religion, national origin, age, ancestry, disability or other protected status: 
Click here to enter text.	








Authorization for Disclosure of Social Networking Information
I understand that the information present on my personal social networking account(s) is part of my pre-employment background investigation.  Any information that would bring discredit upon my candidacy may disqualify me from further consideration with the East Hampton Police Department.

Do you participate in social media by having one or more social media account(s)? If you do not participate in social media please indicate that below.  Please understand that should a background investigation show that you have a pre-existing social media account, answering “No” will disqualify you from further consideration for employment with the East Hampton Police Department.
Choose an item.	

May the East Hampton Police Department access your social networking account(s)?

I, (applicant’s name) Click here to enter text.  give my permission for the East Hampton Police Department to have access to my personal social networking account(s).  I understand that if my account(s) is set to “private,” I will log into the account(s) in the presence of the East Hampton Police Officer conducting my pre-employment background investigation.  I will allow that Officer to review the content of my account(s).  I acknowledge that by signing this document, I am agreeing to provide the East Hampton Police Department with immediate access to my personal social networking account(s).

I understand that my refusal to allow the East Hampton Police Department access to my personal social networking account(s) will disqualify me from further consideration for employment with the East Hampton Police Department.

By selecting “Yes” I authorize the East Hampton Police Department access to my social networking account(s). 
Yes / No?	Choose an item.	

If you do not participate in social media please indicate that below.  Please understand that should a background investigation show I have pre-existing social media site that I will be disqualified from further consideration for employment with the East Hampton Police Department.

By selecting “Yes” I am indicating that I do not have a social networking account(s).
Yes / No? 	Choose an item.	

List all Social Networking Account Name(s) in the space provided below:
Click here to enter text.



Applicant’s Statement
I certify that answers given herein are true and complete.  

I authorize investigation of all statements contained in this application for employment as may be necessary in arriving at an employment decision. 

This application for employment shall be considered active for a period of time not to exceed 1 year.  Any applicant wishing to be considered for employment beyond this time period should inquire as to whether or not applications are being accepted at that time.  

I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment relationship with this organization is of an “at will” nature, which means that the Employee may resign at any time and the Employer may discharge Employee at any time with or without any written document or by conduct unless such change is specifically acknowledged in writing by an authorized executive of this organization. 

In the event of employment, I understand that false or misleading information given in my application or interview(s) may result in discharge.  I understand, also, that I am required to abide by all rules and regulations of the employer.  

By selecting “Yes” I agree to the applicant statement on the following date.  Date 	Click here to enter a date.
Yes / No?	Choose an item.	







Drug Testing Supplement to Employment Application 
It is the policy of the East Hampton Police Department to maintain a safe, healthy and productive work environment for its employees; to provide a quality service to the people of the Town of East Hampton; to maintain the integrity and security of its facilities and property; and to perform all of these functions in a manner consistent with the interests and concerns of the Town. 
Pursuant to these goals, the Town of East Hampton requires that candidates for the position of Police Officer pass a drug screening test as part of the pre-employment medical examination.  The drug screening test covers illegal substances and certain legal substances subject to abuse. 
The drug test with screen for the following compounds:
· Marijuana
· Cocaine
· Opiates
· Phencyclidine
· Amphetamines
The testing process requires that candidates sign a separate consent and release statement provided by the Town of East Hampton prior to the drug testing.  Refusal to submit to the testing process will result in the candidate’s disqualification for further employment consideration. 
My signature below indicates that I have read and understand the above statement regarding drug testing.  

Applicants Personal Data
Last Name 	Click here to enter text.	   First Name	Click here to enter text.	
Date		Click here to enter a date.


(Applicants will sign above upon printing document)

Non-Smoking Statement

Dear Police Officer Candidate:
The Town of East Hampton requires that any Police Officer hired on or after January 1st, 1997 shall refrain from smoking as a condition of employment.  
I attest that I have refrained from smoking (Cigar, Cigarette, Hookah and the like) for at leaset the past six (6) months, as indicated by my signature below. 

Applicants Personal Data
Last Name 	Click here to enter text.	   First Name	Click here to enter text.	
Date		Click here to enter a date.


(Applicants will sign above upon printing document)






Body Art Acknowledgement
Dear Police Officer Applicant:
As a condition of obtaining and continued employment with the Town of East Hampton Police Department, all Police Officers hired on or after January 1st, 2014 shall adhere to the following standards regarding Body Art:
· The applicant agrees that as a condition of employment, he/she will not add any body art (or portion thereof) to an area of skin that is exposed while wearing a short sleeve uniform shirt or uniform shorts.  
· Body Art which could reasonably be interpreted as advocating violence or other criminal acts or as a symbol of intolerance or hatred is prohibited regardless of whether it is visible or not.  Examples include symbols associated with Nazi, White Supremacy, or Confederate groups, drug use, gang symbols, etc.  Determination of acceptability is in the sole discretion of the Chief of Police.  
· Body Art above the neckline, to include brandings, piercings and tattoos, is prohibited.  (Exception : female applicants are allowed to wear two stud type earrings, but no other ear adornments, while working) 
· Prior to the Oral Interview (with the Chief or his selected agents), an applicant will be required to provide a list of all tattoos and/or brandings and their locations.  Additionally, photos of all tattoos and brandings that would be visible while wearing a short sleeve uniform shirt or pair of uniform shorts shall be provided.  Applicants will be given further instructions on this after passing the written exam.  
I have read and hereby acknowledge understanding of the above by my signature below.

Applicants Personal Data
Last Name 	Click here to enter text.	   First Name	Click here to enter text.	
Date		Click here to enter a date.


(Applicants will sign above upon printing document)







Affirmative Action Questionnaire 

Instructions:  The completion of this form is voluntary.  The information will be used for compliance with governmental selection requirements and for EEO reports.  It will be detached when your application is filed and the information on it will not be considered in the employment process. 
1) Position (s) applied for			Choose an item.
2) Age					Choose an item.	
3) Sex					Choose an item.
4) Ethnic Racial Status 			Choose an item.
5) How Did you hear about this job?	Choose an item.

Applicants Personal Data
Last Name 	Click here to enter text.	   First Name	Click here to enter text.	
Date		Click here to enter a date.


(Applicants will sign above upon printing document)
Affirmative Action 
The Town of East Hampton, in compliance with Title 1 of the American with Disabilities Act of 1990 (ADA) , and Section 503 of the Rehabilitation Act of 1973, takes affirmative action to employ and advance in employment qualified individuals with disabilities.  If you have such a disability and would like to be considered under the Affirmative Action Program, please tell us.  
Submission of this information is voluntary and refusal to provide it will not subject you to discharge or disciplinary treatment.  Information obtained shall be kept confidential, except that (1) supervisors and managers may be informed regarding restrictions to the work or duties of qualified individuals with disabilities and regarding necessary accommodations; (2) first aid and safety personnel may be informed, when and to the extent appropriate, if the condition might require emergency treatment; and (3) government officials investigating compliance with the Act shall be informed.  
Are you able to perform the essential functions of the job with or without accommodation?  
Choose an item.
If “yes” please explain:	Click here to enter text.
If you are disabled and there are any accommodations needed to participated in the application process or accommodations which we could make which would enable you to perform the job properly and safely, including special equipment, changes in the physical layout of the job, elimination of certain duties relating to the job, or other accommodations?  
If “yes” please explain:	Click here to enter text.


Writing Sample 
Instructions: Please complete a writing sample on why you are the best candidate to become a Police Officer for the Town of East Hampton.  The sample is to be hand written in lined paper attached to this application.  Please print legibly, do not use cursive writing.  Samples will not be accepted on paper with torn edges or in report covers.  Please print your name at the end of the writing sample and sign your signature under your printed name.  
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
								____________________________________________
								
___________________________________________
For Personnel Department Use Only 
Arrange Interview 
Yes / No?	Choose an item.	

Remarks
Click here to enter text.	

Background Investigation Assigned to
Choose an item.

Employed
Yes / No?	Choose an item.	
Date		Click here to enter a date.

Job Title 	Click here to enter text.			Department 	Click here to enter text.
Hourly Rate / Salary 	Click here to enter text.

Hired By	Click here to enter text.		Date	Click here to enter a date.
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