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Town of East Hampton - DRAFT
Anti-Harassment Policy

Purpose

The Town of East Hampton {Town) is committed to providing and maintaining a work
environment in which everyone is treated fairly and with respect and dignity. The Town
strictly prohibits sexual harassment and harassment toward anyone, including, but not
limited to, legally recognized and protected classes based on race, religion, age, sex, marital
status, sexual orientation, gender identity or expression, genetic information, national
origin, ancestry, military service, veteran status, or disability except in the case of, bona
fide occupational qualification or business necessity. All Town officials and employees
are expected to comply with this policy. The principles and complaint procedures set forth
in this policy apply to sexual harassment and all other forms of harassment involving

agency employees.

The Town of East Hampton will not create or tolerate a hostile work environment or
harassment in any form. Management and elected officials will not use its authority to
harass employees, take or fail to take personnel action as a reprisal against an employee for
resisting or reporting any act of harassment, or tolerate any harassment, verbal or physical,
of an employee toward another employee. Anyone who engages in such conduct will be
subject to discipline up to and including immediate discharge. All supervisory staff
members are responsible for regularly reminding employees of this policy, and all are
responsible for seeing that our workplace is free of harassment.

A. Sexual Harassment
As the prevention of sexual harassment deserves special attention, some sections of
this policy focus directly on sexual harassment. The policy establishes a zero
tolerance standard for all forms of sexual harassment toward any employee or elected
official.

B. Other Forms of Harassment

This policy is also applicable to the harassment of members of a legally protected
class and other harassment visited upon a Town employee or elected official, as such
behavior is not only unfair, but also may impede the Town’s service to the public.

Prohibited Conduct

The Town of East Hampton will not tolerate harassment as defined in this policy by anyone,
including any supervisor, co-worker, vendor, citizen, resident, client or customer, whether
in the workplace, at assignments outside the workplace, at Town sponsored (social)
functions or elsewhere.

Effective Date
This policy shall be effective immediately and shall remain in effect until revised or

rescinded.




1V.

Definition
A. “Sexual Harassment” is a form of sex discrimination, prohibited by both state and

federal law (see C.G.S 46a-60(a)(8) and Title VII of the Civil Rights Act of 1964).
“Sexual harassment” means any unwelcome sexual advance, request for sexual favors,
or other verbal or physical conduct of a sexual nature where:

L.

2.

Submission to such conduct is made either explicitly or implicitly a term or

condition of a person’s employment;
Submission to ot rejection of such conduct by an individual is used as the basis for

an employment decision affecting the person; or
Such conduct interferes with a person’s work performance or creates an
intimidating, hostile or offensive working environment.

The offender or the victim of harassment may be either a man or a woman. Also,
harassment can involve people of the same or the opposite sex.

B. “Harassment” is unwarranted and unwanted verbal or nonverbal conduct which
threatens, intimidates or unduly annoys or insults another person, where such conduct
has the purpose or effect of creating an offensive, intimidating, degrading or hostile
environment, or interferes with or adversely affects a person’s work performance.

Harassment does not include the conduct or actions of supervisors intended to provide
employee discipline, such as deficiency notices, performance evaluations, oral
warnings, reprimands or other supervisory actions intended to promote positive
performance and/or discourage negative behavior or performance.

Examples of Harassment
While it is not possible to list all circumstances that may constitute harassment, the

following are some examples or conduct which, if unwelcome, may constitute harassment
depending on the totality of the circumstances including the severity of the conduct and its
pervasiveness.

A. Sexual Harassment Examples

Unwanted sexual advances and explicit sexual proposals;

Demands for sexual favors in exchange for favorable treatment or continued
employment;

Suggestive comments, sexually oriented teasing or practical jokes;

Foul or obscene body language or gestures;

Display of printed or visual material that is foul, obscene or offensive;

Sending or viewing jokes, pictures or other information by email or the internet
where the information is sexually explicit, or where it ridicules a person’s
ethnicity, religion, sexual orientation or other unchangeable characteristics;
Physical contact, such as touching, patting, pinching or brushing against
another’s body.




B. Other Forms of Harassment Examples

» Jokes about ethnicity, religious beliefs or practices, accents or gender specific
traits;

s Repeated, unscheduled demands for attention and time regarding matters of a
non-urgent nature that interfere with an employee’s ability to perform his or her
routine job duties in a timely and effective manner;

e Any communication or action that is demeaning, rude or inflammatory or
otherwise incites anger, hurt, fear or embarrassment in the receiver of the
communication or action;

e Unwanted questions or comments pertaining to any aspect of an employee’s
person or personal life;

s Unwanted contact at an employee or elected official’s home or in public
especially when an employee is off duty. Examples of unwanted contact may
include but are not limited to: calling an employee or elected official at their
personal cell phone or land line; emailing an employee or elected official at their
personal email address; and physically approaching and/or berating employees
about work matters when the employee is off duty.

V1.  Reporting Harassment
A. Victims of Harassment

If you believe that you are being harassed, you should clearly and promptly tell the
offender that you want him or her to stop the behavior. If for any reason you do not
wish to confront the offender directly or if confrontation does not successfully end the
harassment, you shall immediately report the harassment to any one of the following
people:

¢ Your supervisor or manager; or

e  The Town Manager

Any employee or elected official who believes that he or she has been harassed in the
workplace in violation of this policy may also file a complaint with the Connecticut
Commission on Human Rights and Opportunities, Eastern Region Office, 100
Broadway, Norwich, CT 06360 (Telephone number 860-886-5703; TDD Number 860-
886-5707) and/or the Equal Employment Opportunity Commission, Boston Area
Office, One Congress Street, Boston, MA 02114 (Telephone number 617-565-2300;
TDD Number 617-565-3204). Connecticut law requires that a formal written
complaint be filed with the Commission on Human Rights and Opportunities within
[80 days of the date when the alleged harassment occurred, Remedies for sexual
harassment include cease and desist orders, back pay, compensatory damages, hiring,
promotion or reinstatement,
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IX.

B. Employees or Elected Officials Who Witness Harassment
Any employee or elected official who witnesses harassment or becomes aware that
another employee or elected official has been subjected to prohibited harassment shall
immediately report the conduct to one of the individuals listed above.

C. Supervisors and Manager
Any supervisor or manager who receives a complaint about harassment, retaliation or
who believes that someone is engaging in conduct that may be prohibited must
immediately report it to the Town Manager. Ignoring such conduct is not acceptable
and may subject the supervisor or manager to disciplinary action.

No Retaliation

The Town strictly forbids retaliation against employees or elected official who report
harassment or who participate in internal or external investigations of harassment, The
Town will not engage in any such retaliation nor will it permit employees or elected
officials to do so. The Town will not tolerate tetaliatory citizen behavior/actions towards
employees or clected officials whom have reported harassment or participated in a
harassment investigation. AH employees or elected officials shall report all instances of
retaliation to one of the individuals listed in section VI.A of this policy.

Investigating Complaints

The Town’s policy is to take all complaints and reports of harassment seriously. All
complaints and reports will be investigated promptly, impartially and discreetly. Once a
complaint is received, an investigation will be undertaken immediately and all necessary
steps taken to resolve the problem. Employees or elected officials have a duty and are
obligated to participate in investigations when asked. Investigation of such matters will
usually entail conferring with involved parties and any named or apparent witnesses.
Where investigation confirms that harassment has occurred, the Town will promptly take
corrective action. Discipline up to and including discharge from Town service, banning
from Town facilities or property, or legal action may be implemented by the Town after
the respondent to a complaint has had a chance to present his side of the case, and to rebut
the claims made against him or her. In all cases, including those in which a harassment
complaint is made against someone who is not a town official or employee, every effort
will be made to ensure that the principles of due process of law are afforded to every
respondent. In this context, depending on the circumstances, due process includes, but is
not limited to, the right to sufficient notice of the claims against the respondent, the right
to counsel paid for by the respondent and the opportunity to rebut the allegations of the
complaint in the presence of a fair and impartial decision maker.

False Reports
Disciplinary action may be imposed if the Town determines that a false complaint was

made under this policy.
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RESOLUTION HEMy e

Commence Action to Amend the Town Charter of the Town of East Hampton

WHEREAS, pursuant to Section 7-188(a) of the Connecticut General Statutes, the East
Hampton Town Council desires to take an action to amend the Town Charter of the Town of East

Hampton; and

WHEREAS, pursuant to Section 7-188(b) of the Connecticut General Statutes, such action
to amend the Town Charter of the Town of East Hampton requires a 2/3 vote of the entire
membership of the Appointing Authority, which is the East Hampton Town Council.

NOW, THEREFORE, be it resolved by the East Hampton Town Council that the Town of
East Hampton commence action providing for the proposal of amendments to the 'Town Charter
of the Town of East Hampton and that a Charter Revision Commission consisting of five (5)
members shall be established to accomplish same in accordance with law.

Adopted:
Item #:

4032531v.1




LEGAL NOTICE

INVITATION FOR REQUEST FOR EXPRESSION OF INTEREST

THE TOWN OF EAST HAMPTON WATER DEVELOPMENT TASK FORCE

IS ACCEPTING REQUESTS FOR EXPRESSION OF INTEREST FOR A
TOWN WATER SYSTEM.

Request for Expression of Interest (RFEI) shall be submitied in the manner specified to
the Town of East Hampton Water Development Task Fo EHWDTEF”, at the office of

10:00 AM on Friday, September 21, 2015.

The “EHWDTE” has been authorized by the<To pton Town Council to

the most recent
and business

ields of expertise-tequired to

be responsible for the daily
mplements by the respondents

accomplish the project and exam
shall also be provided.

rving the majority of our residents and
ession of Interest RFE]) is to identify
that could take the form of an operating

businesses. The p
third parties mteiest

fer”). In evaluating the responses, the Town will
things, the nature of the Offer, the contemplated
inder’s experience and capacity to implement the

1’3 ability to close a Transaction,

A Fact Shect on the Town’s water assefs is available upon request. Respondents may also
schedule appointments with the Public Utilities Administrator fo review available water
system reports and information.

The information received in response to this RFEI will be reviewed by the “EHWDTE”
and be used by the Town to decide how best to maximize the market opportunities that
may be available by partnering with the private sector to implement, select projects and
to perhaps engage in formal procurement(s) including the issue of Requests for
Qualifications and/or Requests for Proposals in the future. Upon completion of this
review the “EHWDTF” will make recommendations to the Town Council.

Request for Expressions of Interest Terms and Conditions:




The Respondent certifies at the time of submittal that the information and materials
provided are truthful and accurate to the best of its knowledge.

The Respondent also agrees as the result of submittal to participate with reasonable
follow-up questions or discussions to enable Town to fully understand the response

submitted.

All such activities and efforts are understood to be VOLUNTARY on the part of the
Respondent, and such participation is provided by the Respondent or Respondent’s
company at no cost or further obligation whatsoever b

Town may utilize the data submitted in any reasonz unless otherwise

expressly limited in Respondent’s submittal.

commendations presented
oy, in support of potential
iance of a RFQ or RFP. Neither

Tim Smith.
" Public Utilities Admi
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AGENDA
ITFas g4 ﬁ%__m Office of the TOWN MANAGER
MICHAEL MANISCALCO, MPA
mmaniscalco@easthamptonct.gov

12/3/15

To Whom it May Concern,

Thank you for accepting this letter as a nonbinding letter of intent to
regionalize dispatch 911 services with the Town of Glastonbury and

Marlborough CT.

On December 8, 2015, The Town Council of East Hampton voted by
majority to direct me to send you this letter and to make their intent
known that they wish to regionalize dispatch services with Glastonbury
and Marlborough CT. Moreover, this effort to regionalize is being driven
by the dissolution of the municipality’s current dispatch service and the
regionalization of Marlborough and Glastonbury provide unique
opportunities for each municipality while continuing to provide the high
quality of service our citizens have come to expect.

Best regards,

Michael Maniscalco

20 East High Street, East Hampton, CT 06424 | 860.267.4468 tel | 860.267.1027 fax | www.easthamptonct.gov




REGIONAL DISPATCH CONSOLIDATION

COST
A. Equipment
i. Tower Site Equipment
it. IP Console System/5 Stations
iti. Records/Logger Upgrade
iv. CAD/RMS w/COLLECT Interface
v. Cabinets & Furniture

B. Personnel
i. Dispatchers 5 @ $75,850 (ca)

GRANTS
A. ICE
B. DSET Transition Grant

* No operations grant built in - $175,000
* Regional performance incentive grant

$ 25,000
$650,000
$ 4,000
$542,773
$ 30,000

Total

$379,250
$375,000

$250,000
Total

$1,251,773

60/40 Split

$ 625,000
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MEMO
TO: Town Council
FROM: Patience Anderson, Town Council Chair
CC: Michael Maniscaicg, Town Manager
DATE: 12/2/15

SUBJECT: Town Council Priorities

Thank you for providing your top priorities for the Town Council and the upcoming two years. |
have greatly appreciated all of your input and have enjoyed reviewing your ideas. As a result of
my review | have identified the following commonalities between all of our goals. They include:

#1) Center School / Facilities {6) Kevin, Peter, Josh, Mark, Patience, Melissa
#2) Lake Management-Water quality (3.5) Kevin, Peter, Mark and 1/2 Patience
#3)TIED Affordable Budgets (3) Josh, Mark and Melissa

Roads / Infrastructure (3) Kevin, Peter and Josh
#4) Water System expansion-Water quality (2.5) Kevin, Peter and 1/2 Patience

#5) Charter Revision (2) Melissa and Patience

Accompanying this memo is all of the submissions from individual Council members. Please
review the above and the accompanying documentation to see if you agree or not. | am sure
we will be faced with a multitude of decisions over the next two years but if we support a set of
common goals we will be capable of accomplishing more for the Town of East Hampton.

£ -——.-uf'«—;;i.‘.:):ﬂ'.__m_..._"ﬁp. e




Sirois, Cathy

M
From: Maniscalco, Mike
Sent: Thursday, December 03, 2015 7:53 AM
To: Sirois, Cathy
Subject: FW: Top 3 Priotities

Michael Maniscalco, MPA
Town Manager

Town of East Hampton

20 E. High St.

East Hampton CT, 06424

860-267-4468
Please note the change in email to: mmaniscalco@easthamptonct.gov

Follow us on Twitter @EHTown_manager

From: Anderson, Patience

Sent: Wednesday, December 02, 2015 8:43 PM

To: Maniscalco, Mike <mmaniscalco@easthamptonct.gov>
Subject: Fwd: Top 3 Priorities

Mark's communication regarding priorities

Sent from Qutlook

From: Patience <¢.panderson(@comcast.net>

Sent: Wednesday, December 2, 2015 7:59 AM

Subject: Fwd: Top 3 Priorities

To: Anderson, Patience <panderson@easthamptonct.gov>

Begin forwarded message: ~

From: philthower78 < philhower78{@yahoo.com>
Date: November 22, 2015 at 6:54:10 PM EST
To: Patience < r,panderson@comeast.net>
Subject: Re: Top 3 Priorities

1) facilities. Police dept. 2) reasonable budget. 3)lake management plan
Sent from my Verizon Wireless 4G LTE Smartphone

Patience <r.panderson{comeast net> wrote:




Reminder

Your top three priorities were due November 18th
I need them by Tuesday

Please email to me

Patience

T have received the Dems




Sirois, Cathy

M
From: Maniscalco, Mike
Sent: Thursday, December 03, 2015 7:53 AM
To: Sirois, Cathy
Subject: FW: Top 3 Priorities

Michael Maniscalco, MPA
Town Manager

Town of East Hampton

20 E. High St.

East Hampton CT, 06424

860-267-4468
Please note the change in email to: mmaniscalco@easthamptonct.gov

Follow us on Twitter @EHTown_manager

From: Anderson, Patience

Sent: Wednesday, December 02, 2015 8:42 PM

To: Maniscalco, Mike <mmaniscalco@easthamptonct.gov>
Subject: Fwd: Top 3 Priorities

Ted's communication regarding priorities

Sent from Qutlook

From: Patience <r.panderson(@comcast.net>

Sent: Wednesday, December 2, 2015 7:59 AM

Subject: Fwd: Top 3 Priorities

To: Anderson, Patience <pandersonf@easthamptonct.gov>

Begin forwarded message:

From: Ted Hintz < ted(@tedhintz.com>
Date: November 21, 2015 at 7:37:30 PM EST

To; Patience < r.pandersonfacomeast. net>

Ce: tissahale(@aol.com, Mark Philhower < philhower78{@yahoo.com>, Josh Piteo <

joshpiteofiyahoo.com>
Subject: Re: Top 3 Priorities

Madam chair,




With all due respect. I feel that it really does not matter what my priorities are. 1 feel the only
priorities that matter are yours and Melissa's. Please feel free to add whatever you wish.

Thank you for your time
Ted

Ted Hintz
860-301-9979
Sent from my iPhone

On Nov 21, 2015, at 3:46 PM, Patience <r.panderson(@comecast.net™> wrote:

Reminder

Your top three priorities were due November 18th
I need them by Tuesday

Please email to me

Patience

T have received the Dems




Sirois, Cathy

From:
Sent:
To:
Subject:

Michael Maniscalco, MPA
Town Manager

Town of East Hampton

20 E. High St.

East Hampton CT, 06424

860-267-4468

Maniscalco, Mike

Thursday, December 03, 2015 7:52 AM
Sirois, Cathy

FW: Top 3 Priorities

Please note the change in email to: mmaniscaico@easthamptonct.gov

Follow us on Twitter @EHTown_manager

From: Anderson, Patience

Sent: Wednesday, December 02, 2015 8:41 PM
To: Maniscalco, Mike <mmaniscalco@easthamptonct.gov>

Subject: Fwd: Top 3 Priorities

Melissa Engel's communication regarding priorities

Sent from Outlook

From: Patience <r.pandersonf@icomeast.net™>

Sent: Wednesday, December 2, 2015 8:00 AM

Subject: Fwd: Top 3 Priorities

To: Anderson, Patience <panderson/@easthamptonct.gov>

Begin forwarded message:

From: Melissa Engel < tissahale(@aol.com™>
Date: November 23, 2015 at 10:02:10 AM EST
To: r.panderson@comeast.net

Subject: Re: Top 3 Priorities

Patience,

Here are mine:




1) affordable budgets
2) Center School project
3) Separating gen'l gov't from education on the referendum ballot

Surprise Surprisel
M.

From: Patience < r.panderson@comcast.net>

To: tissahale < tissahale@aol.com>; Mark Philhower < philhower78@yahoo.com>; Josh Piteo <
joshpitec@yahoo.com>; Ted Hintz < jed@tadhintz com>

Sent: Sat, Nov 21, 2015 3:46 pm

Subject: Top 3 Priorities

Reminder

Your top three priorities were due November 18th
| need them by Tuesday

Please email to me

Patience

| have received the Dems




Sirois, Cathx .

From: Maniscalco, Mike

Sent: Thursday, December 03, 2015 7:52 AM
To: Sirois, Cathy

Subject: FW: Re: 3 Pricrites

Michael Maniscalco, MIPA
Town Manager

Town of East Hampton

20 E. High St.

East Hampton CT, 06424

860-267-4468
Please note the change in email to; mmaniscalco@easthamptonct.gov

Follow us on Twitter @EHTown_manager

From: Anderson, Patience

Sent: Wednesday, December 02, 2015 8:40 PM

To: Maniscalco, Mike <mmaniscalco@easthamptonct.gov>
Subject: Fwd: Re: 3 Priorites

Peter and Kevin's communication regarding priorities
Sent from Outlook

From: Anderson, Patience <panderson{@easthampfonct.gov>
Sent: Friday, November 20, 2015 11:42 AM
Subject: Re: 3 Priorites

To: Brown, Pete <pbrown{@easthamptonct.gov>, Reich, Kevin <kreich@easthamptonct.gov>

Thank you very much Kevin!
Patience

Sent from Outiook

From: Reich, Kevin < kreich(@easthamptonct.gov>

Sent: Friday, November 20, 2015 11:34 AM

Subject: 3 Priorites

To: Anderson, Patience < panderson(@easthamptonct.gov>
Cc: Maniscalco, Mike < mmaniscalcof@easthamptonet. gov>

Pete and I have the following 3 priorities.




1 infrastructure and facilities
2 expand town water system
3 improve the quality of the lake

Sent from my iPhone




Sirois, Cath!

From:
Sent:
To:
Subject:

Maniscalco, Mike

Thursday, Pecember 03, 2015 9:30 AM
Sirois, Cathy

Fwd: Top 3 Priorities

Michael Maniscalco, MPA
Town Manager
Town of East Hampton

20 E. High St

East Hampton CT 06424

860-267-4468

Begin forwarded message:

From:

"Anderson, Patience" <panderson{@easthamptonct.gov>

Date: December 2, 2015 at 8:41:37 PM EST
To: "Maniscalco, Mike" <mmaniscalcol@easthamptonct.gov>
Subject: Fwd: Top 3 Priorities

Josh's communication regarding priorities

Sent from Qutlook

From: Patience <r.panderson{@comcast.net>

Sent: Wednesday, December 2, 2015 7:59 AM

Subject: Fwd: Top 3 Priorities

To: Anderson, Patience <pandersoni@easthamptonct.gov>

Begin forwarded message:

From: josh piteo < joshpiteo@yahoo.com>
Date: November 23, 2015 at 8:44:00 AM EST
To: Patience < r.panderson(@comecast.net>
Subject: Re: Top 3 Priorities

Reply-To: josh piteo < joshpiteo(@yahoo.com™

In no real order but all needed....keep budget at rate of inflation, fill
potholes and double paved road repair, paint and repair siding of the
community center, buy used fire truck and have plan to buy a new

1




one, purchase shed for town garage, as a community project offer new
bricks for the village center. The debate over Center School hasn't started
yet but it looks like this could be Taj Mahal part [l. Josh

From: Patience <r.panderson@comcast.net>

To: tissahale@aol.com; Mark Philhower <phithower?8@yahoo.com>; Josh Piteo
<joshpiteo@yahoo.com>; Ted Hintz <ted@tedhintz.com>

Seni: Saturday, November 21, 2015 3:46 PM

Subject: Top 3 Priorities

Reminder

Your top three priorities were due November 18th
| need them by Tuesday

Please email to me

Patience

| have received the Dems
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Office of the TOWN MANAGER
MICHAEL MANISCALCO, MPA
mmaniscalco@easthamptonct.gov

December 1, 2015

Town of East Hampton Board of Education
Attn: Kenneth Barber, Chairman

94 Main Street

East Hampton, CT 06424

Dear Mr. Barber:

Please accept this letter as the Town Council’s response to the various
communications sent from the Board of Education dated November 12, 16
and 17, 2015 related to the appointment of a member to fill a Board of

Education vacancy.

As you are aware, the Town Council requested and received a substantive
legal review and analysis of both the Town Charter and the applicable
Connecticut General Statutes. Based on this analysis, the Town’s Attorneys
came to the conclusion - provided publicly in writing - that, while a close
call, the authority to fill such a vacancy rests with the Town Council. Thus,
we respectfully believe it is the right of the Town Council to fill a vacancy
on the Board of Education pursuant to state statutes and the Town Charter
Sec. 6.4. We note that you have failed to provide any legal analysis
supporting your contention that the Board of Education as the appointing

authority.

That said, it is apparent from your communications that the Board of
Education is adamant that it will fill the vacancy and intends to drag the
community through a protracted and costly legal battle if it does not get to
do so. It is for that latier reason alone that the Town Council has decided
to be fiscally prudent and will not seek to fill the vacancy on the Board of
Education at this time. Rather, it will use the limited resources of our
community toward resolving this issue through the pending Charter
revision process.

Sincerely,

Patience Anderson
Town Council Chairperson

20 East High Street, Fast Hampton, CT 06424 | 860.267.4468 tel | 860.267.1027 fax | www.easthamptonct.gov
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Sirois, Cath!
O - T
From: Maniscalco, Mike
Sent: Thursday, December 03, 2015 6:39 PM
To: Sirois, Cathy; Anderson, Patience
Subject: Fwd: EH Police Lease Terms
Attachments: Estoppel Certificate FE ToEH.PDF; ATTO0001.htm; Chatham LOI EHPD.PDF;

ATTO0002.htm

We will need to add this to the agenda. Patience we should discuss tomorrow.,

Best,

Michael Maniscalco, MPA
Town Manager

Town of East Hampton
869-267-4468

Sent from my iPhone

Begin forwarded message:

From: "Wes Jenks" <wes@jenksproductions.com>

To: "Maniscalco, Mike" <mmaniscalco@easthamptonct.gov>
Cc: "Dennis Jenks" <dennis@jenksproductions.com>
Subject: EH Police Lease Terms

Mr. Maniscalco,
As a follow up to yesterday’s meeting | have attached the terms for a new Lease starting on

January, 1 2016. Please let me know if you have any questions on the proposal. To reiterate what was
discussed. The police leasing half the parking make for a problematic parking situation. Just for our use
we are going to be short about six spaces. Additionally if we wish to sublease any other portions of the
building the problem worsens. Also it probably goes without saying the fencing doesn’t look attractive
for a professional office environment. We do understand the current situation you are facing and do
wish to work with you in the short term to accommodate the Police Department’s needs. Eventually in
the not too distant future we intend to expand the building and add additional parking.

Also attached is the signed Estoppel giving the lease rights to Dennis Jenks, which has been
assigned to our holding company J2 Management. The current $950.00 rent is due, payable to J2
Management, LLC and can be mailed to the address in my signature, to my attention.

it would also be very helpful to get copies of all building plans as we are going to need to put in
additional parking right away. Those plans will certainly help deciding the best place to add some spaces
based on our current and future needs. Due to the nature of the transaction, Peoples Bank the previous
owner provided us with nothing in the way of plans for the building. Phil is actually meeting me at the
property tomorrow to discuss parking options. We will be moving in no later than December 16" and
need all cruisers and personal vehicles parked inside the Leased area.

Thanks and we look forward to working with you!

Sincerely,

Westey B, enks




TENANT ESTOPPEL CERTIFICATE
TO: DENNIS JENKS, its successors and/or assigns, (the "Buyer")

THIS IS TO CERTIFY:

1. That the undersigned is the Lessee ot the Tenant under a certain Lease dated
August 28, 2014 as may have been amended (collectively the "Lease'), by and between
CHATHAM MEDICAL OFFICES - LLC, as Landlord (the "Landloxrd") and THE
TOWN OF EAST HAMPTON A MUNICIPAL CORPORATION, as Tenant (the
"Tenant"), covering real property located at 205 East High Street, East Hampton,

Connecticut (the "Premises").

2. That the Lease has not otherwise been modiﬁed,. changed, altered, or amended in
any tespect and is the only lease between the Tenant and the Landlord affecting the

Premises.

3. That the Tenant has accepted and now occupies the Property; that the Lease term
began September 1, 2014; that the rent for the Property has been paid to and including
November 1, 2015; and that there has been no prepayment of rent more than one meonth in
advance. The fixed minimum rent paid as above is currently Nine Hundred Fifty and

001/100 ($950.00) Dollars per month.

4. That the Lease is not in default on the patt of either the Landlord or the Tenant;
that there are no circumstances existing which with notice and/or the passage of time would
constitute a default by either Landlord or the Tenant thereunder; that the Lease is in full
force and effect; that, as of the date hereof, the Tenant is entitled to no credit, offset or
deduction in rent; and that there are no defenses, setoffs or counterclaims by the Tenant

against the Landlord under the Lease.

5. That the Tenant has no knowledge of any assignment, hypothecation, or pledge of
the Lease or any rentals thereunder.,

6. That the Tenant will notify the Buyer if any event of default occurs.

7. That there are no actions, whether voluntary or otherwise, pending against the
Tenant under the bankruptcy laws of the United States or any state thereof.




8. The Tenant acknowledges and agrees that the Tenant’s rights under the Lease or
to the property occupied or leased are subject to and subordinate to present and future
mortgages of the Buyer. The Tenant agrees to execute such documentation as may required
by the Buyer fo further acknowledge this.

9. That this certification is made by the Tenant to induce the Buyer to fund a sum of
money in connection with the Property, knowing that the Buyer relies upon the truth of this
certificate in funding said sum.,

Dated this_ -/ day of November, 2015,

THE TOWN OF EAST HAMPTON
A MUNICIPAL CORPORATION - Tenant

e~
Name; f M‘ !C{/\ {’“{J/( WMM VL‘:\\?C_ i ( oy

Title: (QWﬂ iM(ik-na_é/Q,( B

5128-8/Tenant Estoppel (Town of Bast [Hampton)




December 3, 2015
J2 Management, LL.C

RE: Proposed Lease Renewal: Chatham Offices 205 East High St., East Hampton, CT
Dear Mr. Maniscalco:

Subject to the terms and provisions hereof, Lessce is willing to lease the Property upon the following
general terms and conditions and upon acceptance of this Letter of Intent.

I. LESSOR: J2 Management, LLC
2. LESSEE: Town of East Hampton A Municipal Corporation
3. USE Suite #3 consisting of 500 square feet, and 15 parking spaces.

Lessee must park all vehicles within the permitted area.

3. TERM: One (1) year term

4. COMMENCEMENT: ' Commencing January 1, 2016.

4. PAYMENT: $1140 payable on the first of the month to Lessor.

5. EXPENSES: Lessee to pay ¥ of plowing expense for nornmal plowing as

needed. Should Lessee require special plowing needs Lessee
shall make arrangements with Lessor’s Contractor and Lessee
shall be billed directly for any special requirements,

6. EARLY TERMINTATION; Lessor shall give Lessee thirty days (30) notice of intent to
terminate Lease.
7. IMPROVEMENTS: Lessee to assist Lessor in the creation of eight (8) additional

parking spaces at the Lessee’s expense.

8, BROKERAGE: Lessee has not used any Brokerage in the negotiation of the
Lease.




The above terms and conditions are intended to be a proposal to lease only and shall not be construed as a
binding contract between Lessee and Lessor. Lessor reserves the right to rescind this proposal contained
herein at anytime, in which event this proposal will become of no further force and effect on either party.
Please execute this letter and return the same to the undersigned within seven (7) days of the date of this
letter, or this letter shall expire.

Wesley B. Jenks
J2 Management, LLC
Member

We look forward to working with you.

Read and approved this day of , 2015,
Sincerely, By:
s : 7 Michael Maniscalco Town Manager

Wesley Jenks




Ann M. Burke

37 Chestirut Hill Road, East Hampton, CT 06424
860-306-4488 . s
amburke@cutlook.com

November 20, 2015

Mr. Michael Maniscalco

Town Manager, Town of East Hampton
20 East High Street

East Hampton, CT 06424

Dear Mr. Maniscalco,
I currently own a piece of property at 3¢ Namonee Trail, East Hampton.

I would like to donate that piece of property to the Town of East Hampton, at no cost to the town. The
property will be used for storm water remediation and conservation purposes.

Please advise if this is something that the Town of East Hampton is interested in, and what the next steps

are,

11ook forward to hearing from you.

Sint}grely,

4

y Ty 4 7
gij/ﬁ"{}w’i{% M Priple_.

Ann M, Burke




Sirois, Cathy

A M _
From: Maniscalco, Mike
Sent; Friday, December 04, 2015 7:49 AM
To: Sirois, Cathy
Subject: FW: Lake Drive Stripping

For packet

Michael Maniscalco, MPA
Town Manager

Town of East Hampton

20 E. High St.

East Hampton CT, 06424

860-267-4468
Please note the change in email to: mmaniscalco@easthamptonct.gov

Follow us on Twitter @EHTown_manager

From: Sissick, Phil

Sent: Monday, November 30, 2015 1:43 PM

To: Maniscalco, Mike <mmaniscalco@easthamptonct.gov>
Subject: RE: Lake Drive Stripping

Mike,
As per our discussion:

¢ Asfunds allow the earliest would be spring

¢ Some sections of Lake are too narrow to stripe per standards and may actually increase the Town liability
through affirmative action

* Much of this road is in poor condition and would not take paint well

* lam hoping to find the time to evaluate which roads would be suitable for striping

Philip J. Sissick,CLT

Director of Public Works

Town of East Hampton Connecticut
Phone: (860) 267-4747

Fax: (860) 267-4172

From: Maniscalco, Mike

Sent: Monday, November 30, 2015 9:52 AM
To: Sissick, Phil <psissick@easthamptonct.gov>
Subject: Lake Drive Stripping

Phil,




I had an inquiry from a Town Council member about stripping on Lake Drive. Any idea on when that will be done?

Michael Maniscalco, MPA
Town Manager

Town of East Hampton

20 E. High St.

East Hampton CT, 06424

860-267-4468 _
Please note the change in email to: mmaniscalco@easthamptonct.gov

Follow us on Twitter @EHTown_manager




Office of the COLLECTOR OF REVENUE
NANCY HASSELMAN, CCMC
nhasselman@easthamptonet.gov

Connecticut

Nancy Hasselman, CCMC
Collector of Revenue
Town of East Hampton

Dec. 4, 2015
To: The East Hampton Town Council

Documentation of the below listed tax refunds are available in the Tax
Office for your review if you so desire. The refunds total $399.84.

Thank you for your assistance.

’4
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Melanie Jump, CCMC
Assistant Collector of Revenue
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20 East High Street, PO Box 178, East Hampton, CT 06424 | 860.267.2300 tel | 860.267.1027 fax | www.easthamptonct.gov




JANE BISANTZ ASSOCIATES, LLC

volce 860 267-6768 fax 860 267-6560 91 Main Street East Hampton, CT 08424 :

November 30, 2015

Patience Anderson, Chair
East Hampton Town Council
20 East High Street

East Hampton, CT 06424

Dear Ms. Anderson, .

Since 2006, my husband Nick Mougey and I have owned 91 Main Street, a
building which is required to participate in the town's Village Water System.
While the building is zoned as a mixed use building (commercial and residential)
we have always used the entire building solely as an administrative office for my
business, Jane Bisantz & Associates, LLC. Four of us work in the office, all of us
part time. The building is in use not more than 40 hours a week. We do not cook,
clean, bathe, do laundry with or drink the water and so, use very little of it.

Because of the building's zoning status, we have always paid two sewer fees
($690 this year) and the commercial 3 EMU WPCA water rate ($54/ month until
this summer when it jumped to $138/month). Our payments have always been

complete and on time.

The increased WPCA bill in August prompted me to delay paying the bill (for the
first time ever) dnd take time to gather information and seek a fair solution to
our unique situation at 91 Main, My research revealed that we are billed more
than a three family residential unit would be billed although we have always used
less than 1/5™ of the water that one average residence would use. This results
in our being charged 15 times as much per gallon as the average residence on ‘rhe
same water system (21 cents per gallon vs. 1.4 cents per gallon).

I started my search for fairness by contacting the WPCA's billing agent who
referred me fo the WPCA. I spoke multiple times with Tim Smith gt the WPCA
who provided me with the enclosed rate codes, referred me to the Chatham
Health District and the town manager. I left a message for Thad King which was
not returned. I met with our fown maneger, who referred me to the WPCA




board. I presented my case at the WPCA Board meeting earlier this month and
received the enclosed response via email. In i+, Mr. Smith writes that the WPCA
board would make changes to the rate structure in our situation with guidance
and direction from the Town Council as to what changes o make.

T have enclosed three documents:

o A copy of my current water bill of $573.19. $14 69 of this is for 91
Main's four months’ actual water usage, The remaining $558.50 -
represents WPCA 3 "EMU" charges under the current WPCA rate
structure!

e A copy of the WPCA Rate Codes (Note that the "C1" Commercial Rate
Code has not been set. This might be a place to set a rate connected to
water usage for buildings whose water usage is not consistent with their

zoning status.)
e A copy of the email I received from Tim Smith telling me of the WPCA

board's decision regarding my request for a fair water rate.

I am hoping that you, along with the Council, will consider our long history as
prompt and willing Tax and fee payers in East Hampton and our very minimal yet
compulsory use of the Village Water System to help you provide the WPCA
board with the guidance and direction they need to set a fair water rate for 91
Main Street. T'd be happy to forward you the documents I presented to the -
"MIPCA Board earlier this month, to meet with you, or to provide any other
information that might help you make an informed decision. I await word from
you as to how to proceed.

(Vane Blsanfz Director

J' ane Bisantz & Associates, LLC
860-267-6768
iba023@comcast.net




WATER BILEL .,

Town of Fast Hampton WPCA BILL DATE
C/O Utility Business Solutions 11/15/2015
P.0O. Box 330472 DUE DATE
West Hartford, CT 86133 12/15/2015
Bizmo Enterprises, LLC
91 Main Street
East Hampton, CT 06424
Account No. Service Location ‘ Billing Freguency
00012 : 91 Main Street Monthly _
: Usage | Mumberof Avetage Daily '
Reading Periad Current Reading Previous Reading GAL ‘ Days Consumpilon l_:-:_'al}a_n_s ]
10/15/15 - L1/15/15 94852 84274 578 . 31 18.6
: Ttem | Amount |
Ralance Forward $431.96
Al Bills Are Due and Payable Upon Receipt, Service May Be Subjectta. i i Wa ier Usage .“5_‘3 - |
: Termination for Nonpayment. : .
! LATE PAYMENT CHARGES APPLYED IF FULL PAYMENT IS NOT RECEIVFD | | Monthly Mefer Charge $138.00
, BY DLIE DATE: $5.00 OR 1.5% PER MONTH NOT TO EXCEED 18% PER g l
YEAR,
All Bill Payments Should Be Mailed to the Addiess Below. TOTAL DUE $573.19

For any service questions, please call the Town of East
Hampton WEPCA at (860) 267-2536

For any biiling guestions, please contact Uiflity Business
Solutions at (860) 953-3051 or by email at:
ubsrlonge@yahog.com

_PLEASE RETURN BOTTOM PORTION OF BILL WITH PAYMENT AND R‘::TAIN THE TOP PORTION FOR VOUR RECORDS

P s e S TR o waredt KIS oM RIS BEXR RRAT AT TSR A

Make Chiecks payable to:
Town of East Hampton WPCA DUE DATE
| B b © 12/15/2015
Bizmo Enterprises, LLC West Hartford, CT 06133
91 Main Street
East Hampton, CT 06424

TOTAL DUE $573.19

Accourit No. _ 00012 :
Location 91 Main Street Total Payment Enclosed




Effective 7/15/1:

East Hampton WPCA Rate Codes
OLD Monthly
Number of Flat Fee New EMU Royal Oaks
BEquivalent (EMU's X ] Rate (EM1Js New Surcharge
Rate Description Meter Units ~ S17.15 per Consumption OLD Rate for X $46.00 Consumption Rate per
Code {Type of Customer) Meter Size {EMU) EMU) Billed Consumption Billed  per EMU) Rate EMUJ
R 1-Family or 1-Family + In Law 5/8" X 3/4" 1 §17.15]0 - 1,000 Gallons | $5.58 per 1,000 Gallons 46.00 5.58
R2 mbmmﬁmw 5/8" X 3/4" 2 $34.3010 - 1,000 Gallons | $5.58 per 1,000 Gallons 92.00 5.58
R3 3/4" z.5 $42.880 - 1,000 Gallons | $5.58 per 1,000 Gallons 115.00 5.58
1" 5 $85.75]0 - 1,000 Gallons | $5.58 per 1,000 Gallons 230.00 5.58
!; o
Cl 5/8" X 3/4" - - 0 - 1,000 Gallons | $5.58 per 1,000 Gallons - 5.58
€2 {Commercial 3749 3 $51.45(0 - 1,000 Gallons | $5.58 per 1,000 Gallons 138.00 3.58
3 |Commercial 1" 5 $85.75]0 - 1,000 Gallons | $5.58 per 1,000 Gallons 230.00 5.58
€4 |Commercial 112" 7 $120.05{0 - 1,000 Gallons | $5.58 per 1,000 Gallons 322.00 5.58
C5 Commercial 2" 9 $154.35]0 - 1,000 Gallons { $5.58 per 10O Gallons 414 .00 5.58
——— " —— ,
Il |Industrial 5/8" X 3/4m - . 0 - 1,000 Gallons [ $5.58 per 1,000 Gallons - 5.58
n Industrial 3/4" 4 $68.60}0 - 1,000 Gallons | $5.58 per 1,000 Gallons 184,00 5.58
1B Indusirial I 3 $137.20{0 - 1,000 Gallons | $5.58 per 1,000 Gallons 368.00 5.58
4 lIndustrial ii/2" 12 $205.80]0 - 1,000 Gallons | £5.58 per 1,000 Gallons 552.00 5.58
IS |Industrial 2" - 16 $274.400 - 1,000 Gallons | $5.58 per 1,000 Gallons 736.00 5.58
INI  |Hstitational (Schools) 5/8" X 3/4% - - 0 - 1,000 Gallons | $5.58 per 1,000 Gallons - 5.58
IN2  |Institutional (Schools) 3/4" 10 $171.50]0 - 1,000 Gallons | $5.58 per 1,000 Gallons 460.00 5.58
IN3  |institutional (Schools) 1" 15 $237.25[0 - 1,000 Gallons | $5.58 per 1,000 Gallozs| 690.00 5.58
IN4 {Institutional (Schools) 1 H\N:, 20 $343.00]0 - Huo.oo Gallons | $5.58 per 1,000 Galions $20.00 5.58
IN5  |Institutional (Schools " ) 25 $428.75[0 - 1,000 Gallons mm.ww per 1.000 Gallons 1150,00 5.58].
| " —
PA1 [Public Authority 5/8" X 3/4% 2 $34.3010 - 1,000 Gallons | $5.58 per 1,000 Gallons 92.00 5.58
PA2  |Public Authority 3/4" 4 $68.6010 - 1,000 Gallons [ $5.58 per 1,000 Gallons 184.00 5.58
PA3  |Public Authority " & $102.9010 - 1,000 Gallons | $5.58 per 1,000 Gallons 276.0 5.58
PA4  (Public Authority 8 $137.2010 - 1,000 Gallons | $5.58 per 1,000 Gallons 368.00 5.58
PAS  1Public Autherity 10 3171.5010 - u.bcwﬂmm&bbm $5.58 per 1,000 Gallons 460.00 5.58

-
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Re: Water rate change request
From : Tim Smith <tsmith@easthamptonct.gov> Wed, Nov 04, 2015 03:28 PM

Subject : Re: Water rate change request
To : Bisantz & Associates <jba023@comeast.net>

Jane, thank you for taking the time to come to the WPCA Board meeting last night and exprass your concerns.

The WPCA Board reviewed the rate status for your property, and determined it to be correct based on the current rate structure that is in place. The Board would be willing to
make changes to the rate structure with guidance and direction w._.c_.: Town Coundil as to what changes to make.

The Board agreed to wave the [ate fee on your current bill,

If you have any further questions please let me know.

Tim Smith
Public Utility Administrator

From: Bisantz & Associates <jba023@comcast.net>
Sent: Thursday, October 22, 2015 5:44 PM

To: Smith, Tim

Subject: Re: Water rate spreadsheet

i am asking that the board consider using the currently blank C1 rate to set a fair rate for 91 Main Street's
regarding our current per gallon water costs compared to those of users in other rate categories and left t
send you a copy of what I left with him, let me know, I'd be happy to get themto you.

Thank, Tim, :

Jane

unique low usage/high cost water situation, I worked out some numbers
hem with Mike. i assume he can share them with you, If you need me to

From: "Bisantz & Associates” <jba023@comcast.net>
To: "Tim Smith" <tsmith@easthamptonct.gov>

Sent: Thursday, October 22, 2015 5:38:55 PM
Subject: Re: Water rate spreadsheet

hitna-/Aush mail coameact netfrimhraiinrintm seeaneid=RORIRAR/ = AmeriraMaw Yrrk2yim=1



